
HOW TO UPDATE RESORT INFORMATION

LOGIN

FIND YOUR RESORT

CMR Website Quick Reference Guide

1. Go to the CMR website: www.minnesota-resorts.com

2. On the top or botom of any page, click the Member Login

3. Enter your Username (email address) and password, then press LOGIN.  
If you don’t know which email that is used, contact the CMR Office Manager.

4. Once you’re logged in, you will see the backend of the website.  
In the left sidebar menu, click on Resorts to find your resort. 

Tip: You can click on Title and it will sort alphabetically. 

https://minnesota-resorts.com/


5. Click on your Resort Name to edit information. This is done on the backend of the website.

Tip: Click on “View” to see what your current 
information looks like on the website frontend.

If you right-click on “View” you can select  
“Open Link in New Tab” (or window) to 
open it in a new tab or window.



6. After clicking on your resort name, you’ll be able to see all of the details associated with your resort.
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Resort Name – no reason to change this unless your resort name has changed

Description – this is the paragraph text that appears under that “About” section

Checkboxes for Campground and/or Resort – this is connected to the search filtering for users

Featured image – this is the image that appears in the Resort Direcotry

Basic Details are all of the amenities your resort offers

Option to display resort specials*

Resort Details – contact information

*Note: If you select “Yes” in this drop-down, a new 
tab will appear that says “Specials/Last Minute 
Deals” for you to add in all of the details

Note: If you need something added to the 
checklist, please contact Evolve Creative

ADD/EDIT RESORT DETAILS



7. If you click on the Location Details tab, you can edit/add your address and Lake Name. 

Tip: You can drag/drop 
the exact pin location

8. To add images to your listing page, click on the Media tab

Tip: You can filter the media gallery to only see the images 
related to your resort by selecing “Mine” in the drop-down.



9. If you are a new resort, make sure to set the correct Author using the drop-down selection.

10. In the SEO section, you can edit/add in a Page Title and meta description.

11. Once you’re done making changes, make sure to click the blue Update on the right.

If you would like a visual for everything covered here, you can watch the video here.

https://www.loom.com/share/c150adf56da44352a6a6eb1a02d1990a?sid=e951f2be-2442-4441-b978-e2eaf5712b7f

